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Pictorial explanation of setting up electronic repeat dispensing (eRD) 
prescription on EMIS Web  
 

 
 

 

4. Add a Pharmacy Message and Patient Message advising what should happen when the last batch is 
issued depending on your local systems e.g. 
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“When your last repeat prescription is supplied, please contact the surgery for a medication review” 

“When your last repeat prescription is supplied, please ensure you have your bloods checked before 
requesting your next supply of medication” 

Click the Approve and Complete and enter your pin to electronically sign the prescription. 

 

Post dating prescriptions 
 Click the down arrow next to “postdate” at the bottom of the screen. 
 Select number 1 and insert the date you would the first batch to be downloaded to the 

pharmacy 
 Click “approve and complete” 
 Subsequent batches will then be available for the pharmacy to download 7 days before the 

set interval.  
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5. A good idea is to add a screen message that pops up when adding a new drug that reads: 
Patient is on electronic repeat dispensing.  Please consider if still appropriate and if current 
batches need cancelling.  
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7. A good idea is to add a screen message that pops up when adding a new drug that reads: 

Patient is on electronic repeat dispensing.  Please consider if still appropriate and if current batches 
need cancelling. 
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How To Add A Variable Use Repeat Dispensing Template. 
Variable Use Repeat Dispensing is a function which allows you to add medication 
that is being used on a when necessary (PRN) basis.   

1. Select Add Drug 
2. Enter medication details on to  Repeat Dispensing Template as normal 
3. Ensure Variable Use box is ticked 
4. Make as issue later or issue if applicable. 
5. Once complete the following screen will be displayed, clearly showing patients 

the different repeat dispensing medications. 

 
 
 

6. Once complete the following screen will be displayed, clearly showing patients 
the different repeat dispensing medications. 

 


